PASSPORT RENEWAL – M.J.Mistelske – 12 July, 2007
Do you need to get your passport renewed in a hurry?  It is possible, in spite of what we hear on the news about many months’ backlog and delays.
The procedure described below worked very well for me this July: 13 days all-inclusive, from mailing the application to receiving the new passport.  There are other ways to do it, but this was easy and worked very well.  Your total cost for this expedited process will be about $145 (including a $60 expediting fee).
The form and procedure described below are only for renewal of existing passports, and can be used if:

1) you can submit your most recent U.S. passport with your application; and
2) you were at least 16 years old when your most recent U.S. passport was issued; and
3) you were issued your most recent U.S. passport less than 15 years ago; and
4) you use the same name as on your most recent U.S. passport, OR you had your name changed by marriage or court order and can submit proper documentation to reflect your name change.

Everything you need to renew your passport can be found at: https://pptform2.state.gov/DS82/Eligibility.aspx (Application for U.S. Passport by Mail)
Below are some helpful suggestions for your passport renewal.  I've tried to be very thorough, so it looks pretty lengthy; but it’s still a lot shorter than the four pages of instructions on the website (the application form, DS-82, consists of six sheets, four of which are just instructions).  My notes also include a couple items you won’t find in the website instructions.  If you perceive a conflict between my suggestions and the official instructions, the latter prevail, of course.
Note that it is apparently important to make sure that you fill out this form correctly before printing it.  If, after printing, you find that you made an error, apparently you'd need to go to another webpage to print a blank form and then fill it out completely by hand (apparently once one fills out a form on line and then prints it from the website, some sort of record must have been created that won't allow any online changes--hence the need in that situation to start over by hand).  So be thorough, and double-check your entries before printing.  Alternatively, print a blank form to start with, and do it all by hand [I don’t know, but this may or may not slow down the renewal process].
 

1) Most of the items on the DS-82 are pretty easy to understand, but here are a few specific suggestions for filling out some (not all) of the items on the form:

...item 15, email address: do fill this in, if you have an email address
...items 16, passport information: take directly from your current passport

...items 17, travel plans: OK to leave blank, or OK to fill in if you have a specific plan [that mine was left blank may—or may not—have contributed to rapid processing]
...items 18, emergency contact: OK to leave blank, at least if you leave items 17 blank

 
After you've printed off the form, using black or blue ink:

...sign and date the DS-82 in the appropriate blanks near the middle of the second page, and

...print, "EXPEDITE" on the top of the first page.
Make a copy for your files of the two pages that are your actual application.
2) Prepare a cover sheet to be sent as part of your application package, e.g.:
From:

John Henry Doe
Passport No.:
xxxxxxxxx
Re:


Expedited renewal

Date:


xxxx xx, 2007

Sir/Ma’am, please note that I am enclosing for expedited processing:

1) My current passport

2) My completed and signed DS-82 

3) Two current photos

4) Payment in the amount of $127 (including $60 for expedited processing)

Thank you,
[sign in black or blue ink]
John Henry Doe
Make a copy for your files.

 

3) Make a copy for your files of the photo/data page of your passport.  Be sure that, if any of them are stuck in your passport, you remove your international vaccination record (the yellow multi-fold document) and any other documents (international driver's license, spare photo, etc.).

 

4) Write a check on your checking account (or obtain a money order) in the amount of $127, payable to:

   U.S. Department of State

In the memo area on the lower left part of your check, write, "expedited passport renewal"

BELOW YOUR SIGNATURE ON THE CHECK, NEATLY PRINT YOUR FULL NAME AND YOUR DATE OF BIRTH!
Make a copy of this check for your files.

 

5) Go to Wal-Mart or somewhere else that takes color passport photos.

You will need to send two such photos with your application.  Such places normally use a camera that automatically takes two photos.  You should expect to pay about $10 for your two photos.
Make a xerox copy of these photos for your files.

ON THE BACK OF EACH OF THE TWO PHOTOS, in black or blue ink, print your complete name, sign your full name, and write the same date as on your DS-82.

 

6) Take all the above with you to the post office.  This should include:

   A) the original, completed, signed, two-page application (DS-82);

   B) the original, signed cover note (item 2, above)

   C) your current passport

   D) your check

   E) the two new passport photos

 

At the post office, pay for a Priority Mail service mailing:

   ,,,a large envelope, large enough to hold all your documents.  This envelope you should address from you, and to:

      National Passport Processing

      Post Office Box 13349

      Philadelphia, PA  19101-3349

Include (and pay for) Delivery Confirmation on this piece.

Your total cost for this piece should be about $5.25, including Delivery Confirmation.

You will be required to put the same "to" address (National Passport Processing...) on the Delivery Confirmation slip before the postal clerk sticks half of it to the envelope; he or she will give you the other half (keep it; you’ll need it if you want to track the delivery).

 

At the post office, put all the following in the Priority Mail envelope:

...the original, signed cover note (item 2, above)

...the original, completed, signed, two-page application (DS-82)

...your current passport

...your check

...the two new passport photos

 

ABOVE THE TO/FROM AREA ON THIS PRIORITY MAIL ENVELOPE, PRINT, "EXPEDITE".
Close and seal the envelope, and give it to the postal clerk for application of the Delivery Confirmation slip and for mailing.
Sit back and wait.  If you wish, you can periodically check the status of the processing of your application by going to: http://travel.state.gov/passport/get/status/status_2567.html .
An option not discussed above:

One apparently can enclose with one’s application, a prepaid “express mail envelope” (as the Passport Center calls it), for the return of your new passport to you.  I did not do this, and my new passport arrived by tracked Priority Mail (apparently the routine method used by the Passport Center).  No advantage is apparent to me to buy and enclose a so-called “express mail envelope”.

